
	Date Conducted:
	
	Date of last GPR:
	     
	Subgrant No.:
	     

	Subgrantee:
	     

	Subgrant Title:
	     

	Type of Grantee Performance Review (GPR) Conducted:
 FORMCHECKBOX 
  Onsite
 FORMCHECKBOX 
  Telephone

	Personnel Contacted:__________________________________________________________



Questions to Ask Subgrantee

	Has your department been able to make enough progress to meet each performance goal and objective that was listed in your grant application?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Has this project generated any program income? If so, is that income being tracked in a separate account and being used in accordance with the grant agreement to further the objectives of the program area? What is the current balance in the program income account?
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Is your project being implemented as scheduled?  If not, what adjustments are/will be made to ensure activities as outlined in your approved grant application are achieved?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Has your department been submitting Progress Reports to BHS in a timely manner as required by your approved grant application?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Has your department been submitting Cash Requests in a timely manner as required by your approved grant application? (If no, explain)     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Have you been documenting noteworthy accomplishments and/or problems in the Progress Reports?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Does your department adhere to the Department of Public Safety’s Discrimination Complaint Policies (DPS 23 and DPS 24)?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Has the department undergone an audit review that has resulted in findings related to the grant award that is currently under review?      
If yes, has the department reported the audit finding results to BHS?  

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Was a separate account established to track grant related expenditures?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Have Cash Requests been submitted monthly, as required by approved grant application? If expenditures are made, are they being submitted in a timely manner? 

(If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Have Cash Requests been accurate? (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Are grant funds being expended in a timely manner?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Did claimed costs on the Cash Requests submitted to BHS reconcile to grantee source documentation (e.g., payroll journal with supporting employee timesheets, invoices)?  

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Are claimed costs appropriate to the project, allowable, and approved by BHS (ex. S. 405,410, etc)?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	If applicable, was grant-funded equipment inspected to ensure it is being used for the original authorized grant purpose? 

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	If applicable, does the Serial Number on the equipment match the recorded serial numbers in the Equipment database for this grant?

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Is program income being tracked in a separate account and being used in accordance with the grant agreement and to further the objectives of the program area?  What is the currant balance in the program income account?  

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	Is a copy of the approved contract in the subgrant book?  (If no, explain)

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 


	If required, is a copy of the grantee’s “Indirect Cost Rate Proposal” approval letter in the subgrant book?

     
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 

	N/A

 FORMCHECKBOX 



Comments/Recommendations:

     
	onducted By:  
	
	
	     

	
	Coordinator
	
	Date

	

	Reviewed By:  
	
	
	     

	
	Director
	
	Date


Director Comments:

On-Site or Telephone Contact 
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