5th Revision – December 2016

GHSA Management Review Self-Assessment Timeline Schedule (updated to FY17 MR Elements 10-14-16)
	MR

Element
	Assigned

To
	Periodic
	JAN.
	FEB.
	MAR.
	APRIL
	MAY
	JUNE
	JULY
	AUG.
	SEPT.
	OCT.
	NOV.
	DEC.

	I. ORGANIZATION AND STAFFING
	

	IA – Authority and Functions
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	IB – Organization and Staffing
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	   SHSO Organization Chart Content Accuracy
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	IC- SHSO Policies and Procedures Manual Updates
	
	
	S
	
	
	
	
	
	S
	
	
	
	
	

	ID - Delegations of Authority
	
	Annually
	
	
	
	
	
	
	
	
	
	
	
	

	IE - Personnel Development and Training
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	   IE1 - Identify training needs
	
	
	
	
	
	
	
	
	
	
	
	S
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	II. PROGRAM MANAGEMENT
	

	IIA - Planning 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIA1 – HSP Development
	
	
	
	
	
	
	
	
	
	
	
	
	S
	

	   IIA1 – Submission of final HSP to NHTSA
	
	
	
	
	
	
	
	
	R
	
	
	
	
	

	IIB – Program Performance
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	IIC – Project Selection
	
	Ongoing
	S
	
	
	
	
	
	
	
	S
	
	
	

	IID – Program Planning
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IID3p – Submission of Annual Report to Region
	
	
	
	
	
	
	
	
	
	
	
	
	
	R

	   IID3q – Calculation of Maintenance of Effort
	
	Ongoing
	
	
	R
	
	
	
	
	
	
	
	
	

	IIE - Implementation
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	IIE6 – Project Agreement Contents and Costs (Refer to “Use of Funds” May 18, 2016 NHTSA Guidance
	
	Annually
	
	
	
	
	
	
	
	
	
	
	
	

	   IIE7 – Subrecipient Certifications and Assurances Updated
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	   IIE7 – Debarment and Suspension Lists Checked for Project Proposals
	
	
	
	
	
	
	
	
	
	
	R
	
	
	

	   IIE10 – Streamlining Paperwork
	
	Annually
	
	
	
	
	
	
	
	
	
	
	
	

	IIF - Monitoring/Subrecipient Risk Evaluation (FY16 & beyond)
	
	Annually
	
	
	
	
	
	
	
	
	R
	
	
	

	IIG - Monitoring 
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	   IIG3 – Monitoring Policy Compliance Check
	
	Quarterly
	S
	
	
	S
	
	
	S
	
	
	S
	
	

	   IIG3 – Monitoring subrecipients’ internal controls
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	IIH – Internal Controls
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	III – Legislation and Lobbying
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	IIJ – Program Strengths
	
	Ongoing
	
	
	
	
	
	
	
	
	
	
	
	

	III. FINANCIAL MANAGEMENT
	

	IIIA – Financial Management Systems
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	IIIB – Grant Payments-Vouchers
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIB1 – Submission of GTS Vouchers
	
	Monthly
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	   IIIB1e – Time of Receipt vs. Disbursement 
	
	Quarterly
	S
	
	
	S
	
	
	S
	
	
	S
	
	

	   IIIB1fi– Accounting for Program Income
	
	Monthly
	
	
	
	
	
	
	
	
	
	
	
	R

	   IIIB2a – HS217 Fund Obligation Submission (after each grant award)
	
	30 days

     R
	
	
	
	
	
	
	
	
	
	
	
	

	IIIC - Audits
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIC – Review Last State Audit for Completion of Corrections
	
	
	S
	
	
	
	
	
	S
	
	
	
	
	

	   IIIC1 – Review Subrecipient Audit Compliance Status
	
	Monthly
	
	
	
	
	
	
	S
	
	
	
	
	

	   IIIC2 – Check Federal Clearinghouse Web Site
	
	Quarterly
	S
	
	
	S
	
	
	S
	
	
	S
	S
	

	IIID– Matching Funds
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIID1 – Documentation Records for Program Match
	
	
	S
	
	
	
	
	
	
	
	R
	
	
	

	IIIE – 40% Local Benefit
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIE1 – Local Benefit Documentation Records for Section 402
	
	
	S
	
	R
	S
	
	
	S
	
	R
	S
	
	

	   IIIE2 – Local Benefit Documentation for Sections 154 and 164 if used as 402
	
	
	S
	
	R
	S
	
	
	S
	
	R
	S
	
	

	IIIF – Planning and Administration and Program Management
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIF1 – Documentation for 50% P&A Match 
	
	Ongoing
	
	
	
	S
	
	
	
	
	S
	
	
	S

	   IIIF2 – Documentation for 13% Limit on Use of Federal funds (2014)
	
	Ongoing
	
	
	
	S
	
	
	
	
	S
	
	
	S

	   IIIF4 – Documentation that indirect costs as a P&A match applied only to P&A expenditures
	
	Ongoing
	
	
	
	S
	
	
	
	
	S
	
	
	S

	   IIIF5 – Verify salaries and costs charged correctly to P&A
	
	
	
	
	
	
	
	R
	
	
	
	
	
	R

	   IIIF6 – Verify salaries and costs charged correctly to program management
	
	Monthly
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	IIIG – Project Equipment
	
	Ongoing
	
	S
	
	
	
	S
	
	
	
	
	
	

	   IIIG1 - Equipment Tracking and Management and Disposition
	
	Ongoing
	
	
	
	
	
	
	
	S
	
	
	
	

	   IIIG3 - NHTSA Approval Equipment Purchase $5,000 or more value (including software/information technology systems)
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	III H – Contracts/Professional Service Agreements
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIH2 – Monitoring State/Subrecipient    Agreements for compliance with Federal, State and local procurement laws and regulations
	
	Quarterly
	S
	
	
	S
	
	
	S
	
	
	S
	
	

	   IIIH3 – Certification Clauses Included in State Purchase Orders and Contracts
	
	Ongoing
	
	
	
	
	
	
	
	
	
	 R
	
	

	IIII – Indirect Costs (FY16 & beyond)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIII1–5 - Approval Letters for indirect cost rates by subrecipient type
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	   IIII6 – Interagency Service for State Agency Subrecipients - Verification
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	   IIII7 – De Minimis Rate Limitations
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	IIIJ – Indirect Costs (FYs 14 & 15)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   IIIJ1 - Approval Letters or Rate Plan Review
	
	Ongoing
	
	
	
	
	
	
	
	
	S
	
	
	

	   IIIJ3 – Interagency Service for State Agency Subrecipients - Verification
	
	Ongoing
	
	
	
	
	
	
	
	
	R
	
	
	

	IIIK - Paybacks
	
	If needed, resolve prior to MR
	
	
	
	
	
	
	
	
	
	
	
	

	IV – Project File Review
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	   Conduct Periodic Internal File Reviews
	
	Quarterly
	S
	
	
	S
	
	
	S
	
	
	S
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