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Issue Date: July 5, 2011

Name of Agency

Name of Project
Tennessee Department of Transportation     

  The Governor’s Highway Safety Office
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STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION

Governor’s Highway Safety Office

SUITE 1800 - JAMES K. POLK BUILDING

505 DEADERICK STREET

NASHVILLE, TENNESSEE 37243

July 5, 2011

Address

Dear ________________:

Staff at the Tennessee Department of Transportation, Governor’s Highway Safety Office, conducted an on-site review of the contract  Z11GHS043 has with the Tennessee Department of Transportation. Refer to the Appendix for a listing of the contract monitored.

The monitoring was conducted in accordance with Department of Finance and Administration’s Policy 22, Sub-recipient Monitoring, and the Tennessee Sub-recipient Monitoring Manual.  In order to avoid duplication of efforts in TDOT program review, our monitoring of the contract did include programmatic testing in the core area of Activities Allowed and Non-allowed, Civil Rights, Eligibility, and Reporting as outlined in Finance and Administration’s Policy 22, Sub-recipient Monitoring, and the Tennessee Sub-recipient Monitoring Manual.

TDOT / GHSO conducted the on-site review in order to determine if costs and services are allowable and eligible and to verify contractual compliance.

An on-site review is substantially less in scope than an audit.  

TDOT / GHSO identified no findings of noncompliance during the desk review.

We appreciate the assistance provided by your agency during the course of the review.  If you have any questions, please call me at (615) 741-2589.

Sincerely,

Name

Title 

cc:  File

Tennessee Department of Transportation – TDOT

Sub-recipient monitoring Guide for  - Name of Agency
Completed by the Governor’s Highway Safety Office

Grants are made to assist the local communities to provide programs to assist in reducing the number of fatalities and injuries on Tennessee roadways.

ACTIVITIES ALLOWED OR UNALLOWED


YES

NO

NA

1.
Are grants, contracts, and program guides used to identify 


the activities that are allowable?



_x__

___

__
2
Through observation and inquires, are activities consistent with 


program objectives and are allowable?


__x_

___

___

3.
Does the sub-recipient have a contractual relationship with 


another entity or employee?




___

__x_

___

CIVIL RIGHTS

1.
Through observation or telephone contact, does the sub-recipient


have notices of non-discrimination posted in a conspicuous place 


and available to all employees?



__x_

___

___

2.
Have any formal complaints been filed against the sub-recipient 


with the appropriate agency or agencies?


___

___x

___

ELIGIBILITY

1.
Were the program participants eligible under applicable


 eligibility guidelines?





_x__

___

___

2
Were the program amounts provided to or on behalf 


of eligible participants calculated in accordance with 


program requirements?




__x__

___

___
REPORTING

1. Through a desk review and inspection of the forms utilized


by the sub-recipient, were the authorized forms used?
__x_

___

___



	        Appendix


Sub recipient:__Name of Agency______________________
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GRANTOR





SERVICE


PROVIDED	





CONTRACT


NUMBER





CONTRACT DATE





FULL CONTRACT


MAXIMUM


LIABILITY





TDOT/


GHSO





Impaired driving prosecution








Z11GHS043





10/1/2010-9/30/2011





$158,178.45
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